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Application Instructions

Dear Applicant:

We are pleased you are considering attending Gary Job Corps Center’s Advanced Human Services Program.  Your instructor or counselor will assist you in completing this application.

In order to qualify for either advanced program, you must have fulfilled the following pre-requisites:
· Be at least 20 ½ years old

· High School Diploma/GED

· Basic TAR Completion 

· Driver’s License – must be obtained prior to transfer
· TABE Scores:  Math – 560, Reading – 559
· Positive attendance and progress report

· At least 8 months of remaining Job Corps eligibility
The Advanced Residential Advisor Instructor at Gary will coordinate the reviewing and processing of your application.  The final decision regarding your acceptance will be communicated to the person listed as the Transfer Coordinator on the Trainee Information page (see page 4).  

Finally, be aware that Gary JCC will only ship three medium sized (16’ x 16’ x 16”) boxes once you graduate and separate from the program. You will need to limit the amount of clothing and other items you bring with you and/or collect during the long stay at the center.  
Once again, we are glad you have considered us as your next step towards success.

Sincerely,
LaShanda Thompson
Adv. Human Services Instructor
(512) 396-6598
Send application to:




LaShanda Thompson



Advanced Human Services Instructor



Gary Job Corps Center




2800 TX-21,



San Marcos, TX 78667
Contacts:

LaShanda Thompson


 

Advanced Human Services Instructor





  

Office: (512) 396-6598




thompson.lashanda@jobcorps.org
Betty Oliva
CTT Manager

Office: (512) 396-6537

Oliva.Betty@jobcorps.org
PLEASE SUBMIT THIS APPLICATION WITH EACH PAGE COPIED ON THE FRONT SIDE ONLY--NO FRONT/BACK COPIES PLEASE.
Advanced Human Services Program Description
The Advanced Human Services Program at Gary Job Corps Center is an advanced career technical training program that requires training in the following subject areas:
· Dormitory Management

· Professional Responsibility

· Principles of Case Management

· Public Safety and Security

· Crisis Intervention Techniques

· Mediation Facilitation

· Administration and Management

· Teamwork and Professional Ethics

· Program and Activity Planning

· Fundamentals of Counseling

Students in the Advanced Human Services Program also participate in many on and off center Work Based Learning opportunities throughout their training, and students who perform well are also offered the opportunity to apply for an external, 6-week paid Work Based Learning opportunity through another Job Corps Center’s dormitory.
In addition to the training listed above, students who complete the Advanced Residential Advisor Program are eligible to attain the following credentials:

· CPR/First Aid (American Red Cross)

· Managing Aggressive Behavior – MAB (University of Oklahoma-NRCYS)

· Residential Child and Youth Care professional (University of Oklahoma-NRCYS)
Trainee Information
Last Name: 


First Name: 

  Middle Initial: 



Email Address: 

  (must be a current address that you access regularly)
Date of Entry to Job Corps: 



Current Age: 

__________
Date of Birth: ______________________

HSD / GED (circle one) – Date: ___________
CTT & Date:  ______________________
Math TABE Score: ___________________
Reading TABE Score: _______________             
Sending Center: 
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Transfer Coordinator (Name/Title):




Email: 



Phone Number: 


Fax Number: 


ADDITIONAL CONTACTS (please print):

Center Director: 


   Phone:  




Wellness Manager: 

   Phone:  



Records Manager: 

   Phone:  



Trade Instructor: 


   Phone:  



Commitment Statement/Resume
To be completed by the applicant with an updated resume attached.
I understand that this program will take 6-9 months to complete. I am dedicated to my education and am willing to put forth the effort and time necessary to become a completer of the Gary Job Corps Center Advanced Training Program.

Full Name: 


Student Signature:  ________________________________
Sending Center:


Commitment Essay
Please write a short essay and attach it to this page (minimum three paragraphs/800 words) explaining why you are choosing Advanced Human Services training, why you are applying for advanced training at Gary Job Corps Center, and what you expect to gain from this program?  We would also be interested in any additional comments you wish to add about yourself such as your plans after you graduate, strengths and weaknesses, or special qualities that will make you stand out in this program.  We expect you to give a lot of thought to this section.
Additionally, in a separate short essay, please describe someone (fictional or non-fictional) who has made a positive impact on your life.  Please describe the nature of the relationship, the influence they had/have on you, and what you learned from your interaction with them. (200 words)
PLEASE ATTACH THE FOLLOWING:






2 Essays





Resume
Trade Instructor Recommendation
Last Name: 

  First Name: 





Applicant’s TAR Completion Level: 


Attendance Record (circle):        Excellent              Good                Marginal
Describe overall performance in trade.  Please reference initiative, basic trade knowledge, ability to follow directions, and ability to work as part of a team.

I recommend the above student for the Advanced Residential Advisor Program at Gary Job Corps Center.

                                 Instructor


                  Date





PLEASE ATTACH THE FOLLOWING:  




Basic TAR’s (copy)




Certifications Obtained (copy)
Counselor/Career Manager Recommendation

Last Name: 

  First Name: 





Please provide a summary of the applicant’s ability to relate to peers; work under pressure; and adapt to a new environment. Include copies of the CIS evaluation forms filled out for the student’s last three evaluations (hand written evaluations can also be included but will not take the place of the CIS forms).
I certify that the attached documents are current and correct, that the applicant received all clothing allotment due, that the official Job Corps file will arrive within 24 hours of the trainee’s arrival, and that the transfer will occur in CIS prior to the applicant’s arrival.

                              Counselor


                Date
  PLEASE ATTACH THE FOLLOWING:  






Last three performance evaluations – CIS ESP’s



Copy of Social Security Card




Copy of High School diploma or GED




Copy of Driver’s License, if available (must be obtained prior to transfer)



CIS Student Profile/ETA 640



Updated Personalized Career Development Plan (PCDP)




ETA 652 – Primary Application Form (page 1 only)



WBL Hours



Student Clothing Allotment




Statement of Earnings and Leave



Background Check

Center Standards Officer Recommendation

Last Name: 

  First Name: 





TO BE COMPLETED BY CENTER STANDARDS OFFICER

Summary of applicant’s performance history:

List major discipline incidents with dates throughout Job Corps enrollment:

Number of unexcused absences for length of enrollment:

I recommend the above student for the Advanced Residential Advisor Program at Gary Job Corps Center.

                    Center Standards Officer


                  Date





PLEASE ATTACH THE FOLLOWING:




Student Conduct File




Case Notes-List Detail from date of enrollment




Student Class Absence Report (previous six months)
Dress Code Agreement

I understand that, upon my entry into the Gary Job Corps Advanced Training Program, I will be responsible for abiding by the standards set forth regarding the dress code and personal appearance while a student of the Gary Job Corps Center. These expectations include, but are not limited to the following:

1. I will wear my center issued uniform at all times during the training day. 

2. My shirt will be tucked in and I will have on a belt.

3. My hair will be kept in an employable manner to include acceptable colors and hairstyles.

4. I will maintain a clean and professionally acceptable uniform.

5. After the training day my shorts will be at least finger tip length, I will not show any of my under garments, and I will not wear tank tops outside of my dorm room.

Signed:_________________________________    Date:_______________________
Document Checklist/Center Director Sign-off

Please insure that all requested documents are submitted.  Any missing or incomplete documents will delay the review process.

⁬
Trainee Information Sheet 

⁬
Applicant Commitment Essays



⁬
Updated Resume



⁬
Trade Instructor Recommendation


⁬
Basic TAR’s

⁬
Copy of Certificates


⁬
Counselor Recommendation



⁬
Last 3 ESP’s (CIS printouts)


⁬
Copy of Social Security Card

⁬
Copy of Driver’s License (if available, but must be obtained prior to transfer)

 

⁬
Copy of High School Diploma or GED

⁬
CIS Student Profile/ETA 640

⁬
ETA 652 – Primary Application Form 
⁬
Updated Personalized Career Development Plan (PCDP)
⁬
Copy of completed WBL hours 

⁬
Student Clothing Allotment Report

⁬
Statement of Earnings and Leave


⁬
Center Standards Recommendation

⁬
Student Conduct Profile-full length of enrollment

⁬
Case Notes-full length enrollment (Print “List Detail”-- no individually printed notes)

⁬
Class Absence Report (previous six months)
⁬
Signed Dress Code Agreement
⁬
Director Sign-off (Document Checklist)

⁬
Medical Package (included in a separate sealed envelope)
⁬
Background Check

I certify that 
meets the eligibility criteria for transfer to Gary Job Corps Center.  I recognize this trainee may be returned to the center for additional training if she/he is unable to meet the basic competencies within the first 30 days.  Student will need to reapply for admission.

 
             Center Director




          Date
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